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How many times have you felt like you want to say something but cannot find the right words to 

express it? A lot of people say in these situations ‘it’s on the tip of my tongue’ but they don’t seem 

to find it. This usually happens when we don’t use a particular word very often in our written or 

verbal communication hence don’t recall it very easily. This is precisely why one should work on 

building vocabulary to communicate effectively. 

 

Not being able to effectively express oneself can be a major setback in one’s personal & 

professional life. It is also frustrating sometimes when you lose interest in reading a book or an 

article because there are too many words that are difficult to comprehend. Ever thought how you’d 

deal with these concerns. Let’s see how you can work on this aspect of communication which can 

be important tool to speak fluently and confidently. 

 

Following are some simple tips that will help you develop your vocabulary: 

 

1. Read Extensively:  

First of all it’s important that you read a lot. It could be anything that interests you, 

novels, autobiographies, newspapers, magazines, blogs, and the list can go on. As you read 

on a daily basis, you will come across many new words. Try to find the meaning of the new 

words and try to use it in your daily spoken and written communication.  

 

2. Maintain a notebook:  

This needs some time and effort but will yield results. Make a note of the words that you 

come across daily, write the meanings and also try using these words. Using the new word a 

few times in your communication will help you remember it. Also, you can always go back 

and check the words that are forgotten. Do this for a couple of months & you will be proud 

of the number of new words you are able to use in your daily communication. 

  

3. Keep a good dictionary handy:  

You can either keep one in print or an app on your phone. This would mean you have 

constant access to this dictionary. The advantage of an app is that you can play the audio 

file to check the pronunciation of the words and you can use the words right away. Also, 

check the other forms of the words and try to use them as well. 

 

4. Maintain a diary:  

This basically is a practice of sharing your day with the diary as if it were your friend. This 

would reinforce learning & remembering the new words that you have come across on a 

daily basis. It will also improve your written communication. 

 

5. Use one new word everyday:  

This is a technique that may be a little difficult in the beginning but after you develop a 

habit to do this. You’ll be amazed at the number of words you’ve learnt by the end of a 

few weeks.  



 

 

6. Play word games:  

This is a fun way to learn and helps the retention process as well. These days everyone has 

easy access to the internet and there are quite a few websites to support you to develop 

your communication. Download a game or two and in the process you will end up learning a 

lot of words on a daily basis. Crossword puzzles, Scrabble, Word Jumble are some 

examples. 

 

7. Practice conversations:  

This is the most powerful technique to develop and build your vocabulary. Engage your 

friends & family members to speak in English and use the words that you learnt. Talk to 

like-minded people, they would be amazed to see the huge number of words that you have 

been able to discover.  

 

Finally, remember, there is no alternative to practice. Use the above tips and you will be surprised 

to see that by simply following these you were able to strengthen and expand your vocabulary and 

that in turn would make you a fluent & confident speaker. 

 

 


